MEMORANDUM

TO:

Mid-South Funded Program Directors

FROM:
Jeanne L. Diver, Quality Assurance Manager

DATE:

October 2, 2006

SUBJECT:
CareNet Forms in Client Files


In recognition of the various amounts of paperwork mandated for client files, Mid-South reviewed and requests the following CareNet forms are to be housed in Mid-South client files.  The list below is based on two categories: 1) those to be filed on a continual basis and 2) those to be available only at time of financial and clinical site reviews.  Therefore, the following identifies the necessary CareNet forms that are to be housed in client files on a continual basis and for only those client files requested at the time of financial/clinical site reviews:

 1) CareNet forms on a continual basis:

· AAR/CA Authorizations (Referral)

· Initial Authorizations
· Re-Authorization Request Forms and  

· Client Discharge Forms 

2) CareNet forms at time of Financial and Clinical Site Reviews (to be printed for only those client files requested for the site review):

· Client Assessment Appointment Information Pages (unless able to provide initial contact date, no show, rescheduled appointment, etc., on other documentation)
· Client Admission Appointment Information Pages (unless able to provide first treatment date, no show, rescheduled appointment, etc., on other documentation)
· Demographic Pages (unless address, county, birth date, sex, occupation, etc., is on other documentation)
· SARF Forms

· Admission Forms

It is our hope to ease the amount of paperwork you have to maintain in client files.  If you have any questions, please do not hesitate to contact me at extension 111.

Thank you for your cooperation.
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